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I'IepenMCKa No-aHTAMNCKK Ha BCe CAyHaun XN3HU

BBeneunue

B aToM danne Bbl HavpaeTe YyacTo ynoTpebasemble dpasbi-kanwe,
MCNOAb3yeMble B HaYaAe U B KOHLe nucbMa. K HUM npuaaraeTca NOAHbIN
NapaAA@AbHbIi MepPeBOA Ha aHTAUNCKUNA A3bIK. DTO 3HAYUT, YTO Bbl CMOXKeETe

6e3 TpyAa HalWTW aHAAOT HYXHOW BaM PYCCKOW dpas3bl Ha aHFAMNCKOM.

2T ¢pasbl-KAMLWE CTaHYT MOLLHBIM MOACMNOPbEM B Ballel Nepenmncke Ha
aHTAMNCKOM. IcnoAb3ynTe X B CBOEN Nepenuncke, 4Tobbl Balwa NMCbMeEHHaA

pedyb CTaAa FpaMOTHOlZ, KpaCMBOlZ M 3a3By4dYaAa ecTecTBeHHO!

Baw Koy4 no aHrAMNCKOMY A3bIKY
M NMPOBOAHMK B 3aMaAHbIvi MUP,
AuvnaHa CeMéHbiyeBa
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I'IepenMCKa No-aHTAMNCKK Ha BCe CAyHaun XN3HU

Yacmo ynompebnssembie ¢ppa3sbi
B Hayasie nucbmda

Ppasa-knamwe

NepeBoa HAa AHIMNTMUCKUH

Cnacunbo / orpoMHoe cnacnbo 3a
AtobesHoe / Tenaoe nucbmo ot 15 Mas.

Thank you / thank you very much for your
kind / warm letter of May 15.

Boabwoe cnacnbo 3a Bawe AtobesHoe u

Many thanks for your kind and warm letter

2.
Tenaoe NncbMo oT 16 nioas. of July 16.
3 Cnacunbo Tebe 3a TBOe nucbMo no nosoay | Thank you for your letter concerning
' BU3UTa AXKOHa B... John's visit to...
4. Buepa A noAyuma TBOE NUCbMO... | received your letter yesterday...
5. | A 6blA 04eHb paa MOAYHUTb TBOE MNCHMO. | was delighted to receive your letter.
6. | A o4yeHb LeHo TBOM AOGpPbIE CAOBA. | appreciate your kind words.
7. | A wnckpeHHe baaropapeH Tebe 3a... | am sincerely / truly grateful to you for...
A o4yeHb coxkaneto, 4TO y MeHs He BbIAo | regret very much that | did not have an
8. BO3MO>KHOCTU AMYHO nobaaropapuTs Tebs | opportunity to thank you personally for...
3a...
Bbino NprATHO NoOAYy4UTbL OT TE6A NMCbMO It was nice to have a letter from you after
9. MOCAE CTOAb MPOAOAXKUTEABHOTO BpeMeHn | so long and to hear that...
W y3HaTb, YTO...
10 Bbino NprATHO NoOAYy4UTbL OT TE6A NMCbMO It was nice to have a letter from you after
" | NOCA€e CTOAb AOATOTO MepepbIBa. all this time.
11. | Kakaa npuATHaA HeOXKMAAHHOCTb! What a pleasant surprise!
12 AAa MeHA 6bIA0 BOABLLNM It was with great pleasure for me...
" | YAOBOABbCTBMEM...
13. | A TOABKO YTO MOAYYMA TBOE MUCBMO ... | have just received your letter and...
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I'IepenMCKa No-aHTAMNCKK Ha BCe CAYyHaWn XN3HN

CeFO,A,HFl YTPOM, K MOEMY OTPOMHOMY

This morning, to my great astonishment, |

14. .
YAVNBAEHUIO, A MOAYYUNA OT TebA NcbMO. received a letter from you.
15. | A Tak paa, 4TO Thl... | am so pleased that you...
16. | A nuwy Tebe... | am writing you...
17. | A He cAblwan o Tebe... | have not heard from you...
18. | MpMATHO BBIAO y3HATb, YTO Tbl... How nice to hear that you...
19 Kakune 3axBaTbiBatowme / 3amedatenbHbie / | What exciting / wonderful / thrilling /
" | BOAHylowme / papOCTHble HoBOCTM! happy news!
20 Tak MHOro BCero npou3oLLAO C Tex Nop, So much has happened since | wrote you.
" | Kak A nucan Tebe.
21 Kak MHOro BpeMeHu NpoLLAO C TexX Nop, What a long time it is since we last met!
" | KaK Mbl BCTPEYaANCb MOCAEAHUI pas!
MpoLlwAo MHOroO BpeMeHu ¢ Tex nop, Kak s | Itis a long time since | heard from you and
22. | oT Teba uTo-AMBO CAbIWAA, U A o4eHb xody | | am anxious to know how you are getting
y3HaTb, KaK Tbl MOXKMBaeLlb. on.
23. | Kak TOAbKO A YCABILLAA... As soon as | heard...
24. | lpueerT, Kak Tbl NOXKMBaeLb cernyac? Hello, how are you these days?
25. | Tenepb no3BoAb MHe pacckasaTtb o cebe. | Now let me tell you about myself.
26. | [llosapaBasto c... Congratulations on...
27. | MNoszapasadato 1 xenato Bcero Hauaydwero! | Congratulations and all best wishes!
28. | [llosapaBadto c AoHeM poxxaeHnal Many happy returns!
A xoTeA 6bl TOABKO NOXKeAaTb BaM This is just to wish you a very merry
29. | Becenoro PoxaecTBa 1 c4acTAMBOIO Christmas and the happiest of New Years.
Hosoro roaa.
30 Hauaydwine noxkenaHna k Poxkaectsy u With best wishes for Christmas and the
" | HoBomy roay. New Year.
31 Tbl OyAellb YAMBAATHCA, MOYEMY A TaK You will be wondering why it has taken me
" | AOATO TAHYA C OTBETOM... so long to reply...
32. | A TOAbKO YTO BEpHYyACA U13... | have just returned from...
33 Tenepsb, KOoraa A HaKoOHeL, MOTy CecTb 1 Now that | am finally able to sit down and

HanmcaTtb BaM CHOBa...

write you again...
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I'IepenMCKa No-aHTAMNCKK Ha BCe CAYyHaWn XN3HN

Ka)KeTCFl, y*Ke BCe B MNpe, KpoOMe MeHA,

By now everyone in the world except me

34. Hanmncaan Tebe 1 No3apaBnAK Teba, HO A seems to have written to congratulate you,
ObIA... but | have been...
35 A 3apep»anca c OTBETOM Ha 3TO NMUCHMO, | have delayed answering this letter
" | notomy uToO... because...
A cobupanca HanncaTb € Tex Nop, Kak | have been meaning to write ever since |
36, | MONYHMA TBOE MNCHMO, HO Y MeH 6bin0 Tak | received your letter, but | have had so
" | MHOrO Ba»KHbIX AEA, YTO A HUKAK He Mor many important things to do that | just
HanTW BpeMs. haven't had time.
37 Bbl ByaeTe yamBAeHbl, noayume nucbmo oT | You will be surprised to get a letter from a
" | abCOAOTHO HE3HAKOMOTO YEeAOBEKaA. perfect stranger.
38 A Haaetocb, Bbl He ByaeTe NpoTue noAyumTs | | hope you don’t mind receiving a letter
" | nucbMo oT... from...
39 Bbl He 3HaeTe MeHsA, NO3TOMY NO3BOAbTE You don't know me so let me introduce
" | MHe npeacTaBUTbLCA. myself.
40. | A y3HanA Bawe MMsA U 3A. aApeC OT... | obtained your name and email from...
A Ny, NOTOMy 4TO, Kak A MOHMMalO, Bbl | am writing because | understand you
41. | 6bl XOTeAU UMETb Apyra No nepenucke B would like to have a pen friend in my
Moel cTpaHe. country.
Bale nMa A y3HaA oT r-Ha X, KoTopbin Your name has been given to me by Mr. X
42. | nocoBeTOBaA MHe CBA3aTbCA C BaMM. who suggested that | should get in touch
with you.
43 Muwy KopoTKyto 3anncky / nmcbMo , 4tobbl | This is just a brief note / letter to thank you
" | nobaaropaputb Tebs 3a... for...
44 A parke He 3Halo, Kak bAaaropapuTb TebA | don't know quite how to thank you for...
"l 3a..
OT nMeHn Moero My»ka 1 ot cebs andHo A | On behalf of my husband and myself | am
45. | nuwy BaM, 4Tobbl NO6GAAroAapPMUTL Bac 3a writing to thank you for your...
BaLle...
Kak MMAO € TBOEWN CTOPOHbI BCMOMHMUTL O How very kind of you to remember my
46. | MOEM AHE POXKAEHUA 1N KakoW NpeAecTHbI | birthday and what a lovely present!
noaapok!
Tenepsb, Koraa A BO3BPATUACA AOMOWN, A Now that | am back home | want to write
47. | xouy cpasy »ke HanucaTb 1 nobaaropapuTs | straightaway and thank you for...

Tebs 3a...
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I'IepenMCKa No-aHTAMNCKK Ha BCe CAYyHaWn XN3HN

Tenepb, KOraa s BO3BPATUACA AOMOW, A
CYMTAIO CBOMM AOATOM Hamnucatb u
BblpPasnTb Tebe Moo caMyto TEMAYIO

Now that | am back at home, | feel that |
must write and thank you most warmly for
all the kindness and hospitality shown to

48.
H6AaroaapHOCTb 3a BCIO Ty AOOPOTY U me at your place.
rocTeNnpPUUMCTBO, KOTOPOE Thbl OKa3aA MHe
B CBOEM AOME.
Botocb, 310 NncbMo npuunHKT Bam 6oab. A | | am afraid this letter is going to hurt you
49. | AOATO COMHEeBaACH, Npexxae YeM HanuncaTb | and | hesitated a long time before writing
ero, Ho... it, but...
A Haaeloch, Bbl MPOCTUTE MEHA 3a | hope you will forgive me for troubling
50 6eCcnoKONCTBO, HO A 3HatO, Y4TO Bbl you, but it has occurred to me that you are
" | EAVHCTBEHHbIN, KTO MOT Bbl MOMOYb MHE. the only person who may be able to help
me.
V3BnHUTE, NoXKaAyncTa, 4TO 6eCrnoKkoto Please forgive me for troubling you but |
51 Bac, HO A BbiA 6bl 04eHb BaarosapeH, ecan | would be very grateful if you could help
" | 6bl Bbl CMOMAM MHE MOMOYb B O4YEHb me in a very delicate matter.
AEAVIKATHOM AeAe.
52. | A 6biA 661 BaM NpusHaTeneH, ecam 6ol Bol... | I'd be grateful if you...
53 A xouy npocuTtb Bac 06 o4eHb HOAbLLOM | want to ask you a very great favor.
" | OAOAXKEHWNMN.
54. | He morau 6bl Bbl caenatb MHe oponxkeHne? | | wonder if you could do me a favor.
55 He 3Hato, Kak HayaTb, Tak Kak A Xo4y | don’t know how to begin because | have
" | nonpocuTb Bac O HOAbLLIOM OAOAXKEHWUN. a great favor to ask you.
56 MNpouwwy npoueHus, 4To He Mor BCTpeTuTb | | am terribly sorry that | could not meet
" | Bac, Kak NAaGHMPOBAAOCD. you as planned.
57. | A c coxaneHneM y3Haa, uTo... | was sorry to learn that...
58 Het caog, KoTopbie 6bl BbIPasmAmM MOKO There are no words that can express my
" | orpoMHyto/ rAyboKyto nevanb No cAyyato... | great/ deep sorrow about...
59 MHe 6bIA0 OUYEHb /y>KacHO TAXKEAO | was extremely / terribly sorry to hear of...
" | yCAbIWATb O...
60 Mbl 6bIAV UICKPEHHE OropYeHbI, y3HaB O We were sincerely / honestly / very sorry
" | Bawew notepe. to hear about your loss.
61 A cynTato CBOMM AOATOM HanMcaTb BaM, | feel | must write to tell you how very sorry
" | KaK A coxKaAelo... lam...
62. | lnwy c TeM, 4TOObI BIACHWUTD... | am writing to inquire...

© Anana CeméHbiueBa. «DPeKTUBHBIN aHTAMACKUIA C IKCMEPTOMY

~7 ~

www.EngExpert.ru



http://www.EngExpert.ru
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A 3anHTepecoOBaH B AOAMHOCTM...

| am interested in the position of... which |

63. . . .
OObABAEHME O KOTOPOW A HalleA B... saw advertised in...
A — nAeanbHBIN KaHAMAAT AAA PabOTHI, | am the ideal candidate for the job you
64. | KOTOpPYIO Bbl PEKAAMUPOBAAU, U A O4EHb have been advertising and | am very
X04y ee MOAYYUNTb. anxious to get it.
A 6biA 6bl OUeHb BAaropapeH, ecam Hbl Bbl | would be most grateful if you could send
(5. | BEICAAAN MHe CBeAGHUA O AOBBIX me details of any postgraduate
" | acnnpaHTCKMX CTUNEHANAX, KOTOPbIE Bbl scholarships which you may be offering to
npeararaeTe AAA MHOCTPAHLEB. students from overseas.
B oTBeT Ha Baw 3anpoc ot 21 ceHtabps o... | In answer / reply to your inquiry of
66. | Mbl MOXeM COODLLUTb BaM, 4TO... September 21 about... we are able to
inform you that...
67 Mbl ¢ coxkaneHreM coobLiaeM BaM O TOM, We regret to inform you that...
" | yTo...
68. | C coxxaneHveM coobLliaem BaM... It is with regret that we inform you...
Mbl 6AaropapvmM Bac 3a Balle MUCbMO U We thank you for your letter and regret
69. | coxaneeM, 4To MO NPUUMHE... Mbl HE that, owing to... we will not be able to help
CMO>KEeM NOMOYb BaM. you.
Aena B Hbio-Mopke 3apepanv Moe Business in New York delayed my return to
70. | Bo3BpalleHune Ha paboTy A0 the office until today.
CErOAHALLHEro AHA.
71. | 2To NNCbMO ABAAETCA »KaAObOM Ha... | am writing to make a complaint about...
Cnacunb6o 3a Baue nncbmo ot 15 HoAabpa n | Thank you for your letter of November 15
72. | 3a TOT MHTEpPEC, KOTOPbIN Bbl MPOABUAM K and the interest expressed in our
Halen KoMnaHuu. company.
73. | Hac oveHb nHTepecyer... We have considerable interest in...
Mbl paabl y3HaTb 13 BalLEro HEAGBHEroO We are glad to know from your recent
74. | 3anpoca, 4TO Bbl UHTEPECYETECD. .. inquiry that you are interested in learning
about...
75 BoabLloe cnacmbo 3a Ball 3anpoc o... Thanks a lot for your request for
’ information about/ on ...
76. | Mecau ToMy Hazaa Mbl MOCAAAM BaM... About a month ago we sent you...
3TO NUCbMO COAEPMKUT BarKHYIO This letter contains some important
77. | nhdopMaLmIo, KOTOPYIO, A YBEPEH, Bbl information, which | am sure you will be

byaeTe paabl MOAYYUTD.

glad to have.
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rlpl/lMl/ITe, noma/\yl?mTa, HalWWn MCKpEeHHne

Please accept our sincere apology for the

78. | U3BMHEHMA 3a OWIMOKY B BalleM MIOHbCKOM | error in your June bill.
cueTe.
C yAOBOAbCTBMEM We have pleasure in
79. | coobliaeM BaM CAeAYIOLLME LiEHDI... submitting the following quotation...
npeaAaraeM BaM CAeAytoLLe TOBapHbI... offering you the following goods...
MOCbIAGEM BaM Hall MOCAEAHWI KaTanor... | sending you our latest catalogue...
80. | Mpunaraem... Attached please find...
81 MNpuaaraem K paHHOMY nucbMy obpased... | You will find enclosed with this letter a
' sample of...
82. | CoobwmTe HaM, NOXKaAyMCTa... Please kindly inform us...
83. | Coobuiaem BaM, 4TO... Please know that...
84. | HacToAwMmMM NoATBEPKAGEM, UTO... This is to confirm that...
85. | Ccblnanach Ha Bally pekAamy... Referring to your advertisement...
86. | [MoaTBepKAAEM NOAYYEHME. .. We acknowledge the receipt of...
87. | B npoaoAxeHmne Hawero nucbMa... To follow up on our letter of...
88. | OTHoCKTeAbHO Ballero 3akasa... With the reference to your order...
89 Mo3BoAbTe MHe OT uMeHu r-Ha N oteetnts | On behalf of Mr. N allow me to respond to
" | Ha Bal 3anpoc oT... your inquiry of...
9 MpoLuy MeHA U3BUHUTb 3a TO, YTO He My apologies for not responding your

OTBETUA Ha Balle NMMCbMO paHblLUe.

letter any sooner.

© Anana CeméHbiueBa. «DPeKTUBHBIN aHTAMACKUIA C IKCMEPTOMY

~9 ~

www.EngExpert.ru



http://www.EngExpert.ru

I'IepenMCKa No-aHTAMNCKK Ha BCe CAyHaun XN3HU

Yacmo ynompebissemMmbie ppa3sbi
B KOHYe nucbma

dPpasa-knuwe

Hanwnwwn, no»kaayncra, nockopee.

NepeBoa HA AHINTMUCKUHA

Please write soon.

C HeTepneHneM XAy oT Teba oTBeTa.

| look forward / | am looking forward very

2. :
much to hearing from you.
Oba3aTeAbHO HaNMLWKW MHe Nockopee 1 Do write to me soon and tell me all about
3. | pacckaxu MHe Bce o cebe 1 o cBoel yourself and your family.
ceMmbe.
A oueHb xo4y yCAbILATbL YTO-HUBYAb OT | am very eager to hear from you, so please
4, TebA, NO3TOMY HaMuLLM, MOXaAyNCTa, Kak | write as soon as you can.
MO>KHO CKopee.
5 Tbl He NpeACTaBAseLLb, KaK A Xouy You have no idea how much | am looking
" | ycAbIWwaTb OT TeHA YTO-HNOYAD. forward to hearing from you.
6 Haaetoch BCKkope NoAyumTh OT Tebs | hope to have a letter from you before
" | nucbMo. long.
7. | A 6yay paa ycabiwaTb 4To-HMBYAb 0 Tebe. | | would be delighted to hear about you.
8. | A 6biA 6bl Npu3HaTeeH 3a ckopbin oTBeT. | | would appreciate an early reply.
9 A noHuMato, 4To ocTtanoch Mano Bpemeny, | | realize that this is very short notice, and
" | n 6biA 6bl BraropapeH 3a 6oicTpbit oteeT. | would be grateful for an early reply.
10 Hanuwm MHe, no»aAayicTa, 1 pacckaku Please write and tell me all the news of...
" | BC& HOBOCTM O...
A oueHb xouy Tebs yBuAETb M NoatoMy He | | am looking forward to seeing you and will
11. | ByAy AO BCTpEUM roBOPUTb HU O KaKMX keep all my news until then.
HOBOCTAX.
12 A >Ay, 4TO Bbl HanNULeTe MHe B | look forward to hearing from you at your

bAMXKarLee yaA0ObHOE AAA BAC BPEMA.

earliest convenience.
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XopoLwuo 6bl BCKOpPE YyCAbILWaTb YTO-

It would be nice hearing from you soon.

13.
HNMOyAb OT Bac.
IHTepecHo, Kak Tbl NOXKMBaeLlb 1 Kak | have been wondering recently how you
14. | npoaBuWraloTCca TBOW AeAa. are getting on and whether things have
been improving for you.
Ecan y Bac byaeT BpeMs, NoXKaAyncra, Please write to me before long if you have
15. | HannwuTe MHe nockopee. MHe Bceraa time. | always enjoy your letters.
MPWATHO MOAY4YaTb OT BaC NMCbMa.
16 A 6biA 6bl BAaropapeH, ecam 6ol noayuma | | would be grateful to hear from you as
" | oT Bac M3BecTne Kak MOXHO ckopee. soon as possible.
17 Mo>kaAyiicTa, MUK MHEe TaK 4acTo, Kak Please write me as often as you can.
" | TOABKO MOXelllb.
18 B creaytowmin pas A noctapatoch And next time, | will make sure that | send a
" | oTNpaBuTb NMCbMO BOBPEMS. letter in time.
19. | Bcero camoro HaunayuyLiero. All the best.
20. | Xenato ypaun! Best of luck to you!
21. | C HanAyYLwMK noxkeAaHnAMM! With all good wishes!
29 Mbl »kenaeM Tebe caMoro 60AbLIOTO We certainly wish you all the happiness in
" | cyacTbA. the world.
23 Hauaydiine no>keaaHnsa oT BCex Hac no With best wishes from all of us on...
" | cayyato...
24. | C cepaeYHbIM MPUBETOM. With kind / kindest / best regards.
25. | lMepepart npuBeT AXKelrH 1 AeTAM. Give my love to Jane and the children.
26. | A 6yay nobuTb TEbA BCeraa. | (will) love you forever.
27. | MNoueAy# 3a MeHs peTel. Kiss the children for me.
28. | Mown MbicAM Bceraa ¢ To6om. My thoughts are always with you.
29 Bce TBOM cTapbie aopy3bs nepeaatot tebe | All your old friends send their love.
" | cepaeyHbIv NpuBeT.
30 A xouy, 4TOBbI Thl 3HAA, 4TO A He 3abbiBato | | want you to know | am thinking of you.

Tebs.
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MNepeaant MO NpuBeET TBOEN MaMe U

Remember me to your mother, and to Bob,

31. | Axopaxy, n ele pas 6oAabLioe Tebe and many thanks again.
cnacubo.
Mosa MaMa nprucoeaAnHAETCA KO MHe U My mother joins me in wishing you a very
32. | xenaeT Tebe Becenoro Poxaectsa n merry Christmas and a happy and
CYaCTbA N YCNEXOB B HOBOM TOAY. prosperous New Year.
33. | A HaaeloCh, YTO Thl XOPOLIO OTAOXHELb. | hope you will have a very nice holiday.
34. | bepern cebs. Take care of yourself.
35 Menato Tebe XxOpoLIO NPOBECTN BPEMS. Have a good time and write often.
" Mywv vawe.
34 3BWHWK, 4TO Becnokoto TebA TakuM Please forgive me for troubling you in this
" | obpasom. way.
37 A HaaetoCb, 4TO Bbl NPUMeETE MOU | do hope you will accept my heartfelt
" | UICKPEHHME N3BUHEHNSA. apologies.
Axxedd nprcoeanHaAeTcA KO MHe C Jeff joins me in apologizing for troubling
g, |VBEMHEHMAMM 32 6eCcrnoKonCTBO, N Mbl you and we both send you our best wishes.
" | oba WwAeM BaM HalW caMble Aydllne
no>KeAaHuA.
XoTs A HUKOMM 06pPa3oM He Hecy Though | am in no way responsible for this
39 | OTBETCTBEHHOCTU 3a STy HEMPUATHYIO unfortunate situation, | will naturally do
" | cuTyaumio, A, eCTeCTBEHHO, caeAato BCe OT | everything in my power to remedly it.
MeH#A 3aBucALLee, YTOObl UCMPaBUTH €.
Mo>kaAyncTa, elle pa3 NPocTn MeHa 3a 7o, | Once more, please forgive me for not
40. | yTO He BO3BpaATUA Tebe Ty Bellb returning this thing to you immediately.
HEMEAAEHHO.
N3BuHWTE, YTO BbIHYKAEH HanucaTb Takoe | Forgive me for having to write such a letter,
41. | NMCbMO, HO, NOBEPbLTE, Y MEHA HET but, believe me, | have no alternative.
BbIOOpA.
42 MNo»kaAyncTa, U3BMHU MEHA, HO Moe Please forgive me, but my decision is quite
" | peleHne abCoAIOTHO OKOHYaTEABHO. irrevocable.
43 OueHb MUAO C TBOEW CTOPOHbI NNCaTb It is very kind of you to write me so often.
" | MHe Tak yacTo.
44. | TBou nncbMa AenatoT MeHsA cyacTAamBol. | Your letters make me so happy.
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EcAn Tbl He oTBeTULLIb B TeyeHue ABYX

If you do not reply within two weeks, | will

45. | Hepenb, A ByAy BbIHY>KAEH U3MeHUTb cBoe | have to change my mind and...
pelueHune u...
46. | Aani MHe 3HaTb, 4TO Tbl PeLUMLLb. Let me know what you decide.
EcAn Bbl ByaeTe 3aHATH B 3TO BpeMs, If you are not free then, let me know if there
47. | paviTe MHe 3HaTb, KaKkoe Apyroe BpeMms is any other time which would be more
byaeT BaM yaAOOHee. convenient.
48 Moxanyncra, pante MHe 3HaTb nockopee, | Please do let me know soon if you are
" | 3aMHTepecoBaHbl AW Bbl B 9TOM. interested in it.
49. | Y70 Bbl AYyMaeTe? What do you think?
50. | XoTeAoch 6bl 3HaTb, KOTA@ BaC OXKUAAT. Let us know when to expect you.
51. | He 3abyab... Don't forget to...
52. | AaliTe MHe 3HaTb, yAOBHO AW 3TO BaM. Let me know if this is convenient for you.
53. | Bo3MoxkHO AM 3TO? Would that be possible?
EcAn Bbl 3HaeTe Kakyo-AM60 KHUTY, If you know of any book which might be of
54. | koTopas 6bina 6bl MHE MOAe3Ha, To A 6biA | assistance to me, | would be most grateful.
6bl O4eHb BaM bAaroaapeH.
MpuHOLWY N3BMHEHWA 33 NPUYMHEHHOE While | greatly regret the inconvenience, |
55 BaM 6@CNOKONCTBO U HAAEIOCh, Bbl feel sure you will understand it was due to
" | nonMeTe, 4TO 0bCcTOATEABCTBA BbIAK circumstances quite beyond my control.
CUAbHEE MeHs.
A 6bin 661 BAaropapeH, ecan Bbl Bbl | would be grateful if you could send me
5g, | BEICAAAM MHe 6oAbLle MHPOPMaLMn 1 further details and an application form.
" | aHKeTy / 6AaHK / perncTpaumoHHyo
bopmy.
57 Mo>keT 6bITb, Bbl byaeTe Tak Atobe3Hbl 1 Perhaps you would be kind to let me know
" | AQANTE MHe 3HaTb, YAOBHO AM 3TO. if this is convenient.
58 Coxaneto, 4yTo 6ecrnokoto Bac, HO A He | am sorry to bother you with this, but |
" | 3Hal0, 4TO AenaTb. don't know what to do.
59. | A He 3Halo, uTO 611 A pAeAaA 6e3 TebA. | don't know what | would do without you.
60 Ecan y Bac byaeT BpemMA NoOMOYb MHe, If you have time to give me any assistance, |
" | byay BaM o4eHb 0b6a3aH. will be greatly in your debt.
61. | Baaroaapto n xay. Thanking in advance / anticipation.
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3apaHee bAaropapto Bac 3a HEOL,EHUMYIO

| thank you in advance for your much

62.
NOMOLLLb. valued help.
63 PaspelwuTe MHe 3apaHee nobaaropaputs | Let me thank you in advance for your help.
" | Bac 3a Bally NOMOLLb.
64 PaspelwuTe MHe elle pa3 nobaaroaaputs | Let me thank you once again.
" | Bac.
65. | Mbl TBOW AOAXKHUKM 3a... We are indebted to you for...
66 Mo>kaAyincTa, Aavt MHe 3HaTb, 4eM s Mory | Please let me know what | can do to help.
" | noMoub.
Mo»aAyncra, coobLim MHe, ecan Please let me know if there is anything | can
67. | noHap0buTCA Kakaa-HMbyaAb noMolb o1 | do to help.
MeHA.
68 Tbl BeAb 3HaeLLb, YTO BCErAa MOXKellb You know you can always count on me.
" | paccumTbiBaTb Ha MEHA.
69. | Mbl XAeM BalLMX yKa3aHUN. We await your instructions.
Ecan BaM noTpebytotca ewe kakme-anbo | If you require any further details or
20 YTOYHEHMA NAM NMOMOLLb, TO HAaNULWINTE assistance, please write to me or call me at
" | MHe, NO>KaAyINCTa, MAM NO3BOHUTE MO the above number.
yKasaHHOMY TenepoHy.
K corkaneHuio, ato y»e He nepsas Hawa | Unfortunately this is not the first time we
71 »anoba, 1, ecam Bonpoc He byaeT peweH | have had to complain and if the matter is
" | NOAOXKUTEABHO, Mbl HEe ByaeM BoAbLe not dealt with satisfactorily, we will not
pasMelLaTb y Bac 3aKasbl. place any further orders with you.
EcAn Mbl He AaAM OTBET MO KakMM-AMBO If we have not covered all the points in your
72. | NnyHKTaM Ballero 3anpoca, No»KaAymncra, inquiry, please do not hesitate to write to us
HanmuLWKWTe HaM CHOBa. again.
Camo cobolt pasymeeTcs, 4To Atoban Naturally, any information which you supply
73 nHdopmMaumna, KoTopyto Bbl NpeaocTasute, | will be treated in the strictest confidence.
" | ByAeT paccMaTpmBaTbCA CTPOro
KOHbUAEHLMAABHO.
C co»kaneHneM cTaBMM Bac B We regret to inform you that if the goods
74 M3BECTHOCTb, YTO, ECAWN TOBap He have not reached us by the end of this

MOCTYMUT K HaM K KOHLLy MecALa, Mbl
BbIHY>KAEHbl ByAEM aHHYAMPOBaTb 3aKas3.

month, we will be compelled to cancel the
order.
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A Bce e HapeloCh, YTO 3Ta 3aAEep*KKa He

| do hope the delay has not caused you any

75. | npuuYnHMAG BaM HeyAODBCTB M Bbl NpuMeTe | inconvenience and once more hope you
MOU U3BUHEHNA. will accept my apologies.
Mbl nprMeM Bce HeobxoamMble Mepbl aaa | We will take all possible steps to ensure
76. | TOrO, 4TO6BI NOAOGHAA cUTyauma boablie | that such a situation does not arise again.
He NOBTOPMAACH.
B AaHHbIX OB6CTOATEABCTBAX Mbl MOXKEM In these circumstances we can only ask you
27 | TOABKO NPOCUTB BAC NPUHATS HaLIK to accept our sincere apologies for the
" | UICKpeHHMe N3BUHEHUs 3a NpuYMHeHHoe | trouble caused.
BaM 6eCrnoKoncTBo.
Mbi 6biAn 6b1 YpesBblYanHoO BaaroaapHbl, | We would be most grateful to have your
78. | ecAu 6bl Bbl OTBETUMAM HAM Kak MOXKHO reply as soon as possible.
ckopee.
79 Mbi 6biAm Bbl MpU3HaTeAbHbl 3a BoicTpbii | We would appreciate a prompt answer /
" | oTser. reply.
80 Mo>xeT 6biTb, Bbl byseTe Tak Atobe3Hbl 1 Perhaps you would be good enough to
" | noATBEPAMTE MOAYHEHME. acknowledge the receipt.
81 Mbi 6biAM Bbl MpU3HaTeAbHb, ecAn 6bi Bol | Your early reply will be appreciated.
" | MOrAM OTBETUTb BBICTPO.
82 Balu BbiCTpbI OTBET NOMOXKET HaM An early reply would help us to help you.
" | OKasaTb BaM NOMOLLb.
83 PaccMoTpuTe, noXkaAyiicTa, Hawm Please give our proposals your kind
" NpeAAOXKeHus. consideration.
84. | Hapeemcs Bckope noayumts ot Bac oteeT. | We hope to hear from you shortly.
Mo»anyincra, obpalantecs K Ham If you have any further questions, please do
85. HEe3aMeAAUTEAbHO, €CAMN Y BaC BO3HUKHYT | not hesitate to contact us.

elle BONpPOChI.
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